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Date Received Application No Date Completed 
2. Agemy Application No. and forward to Departmyt of ~ r c h l v e s  m a  mtory,  Attention: 

A Per6011 to Contact 

'70 Washington St ree t  Room 612 

'. ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; 0 RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 
NO FURTHER ACCUMULATION ANTICIPATED. 

Earliest & Latest Dates of Series 
1964-March, 1972 

9. Exact Series Title 
Georgia Science and Technology Commission F i l e s  Ser ies  

0. What is the function of the office in which this record series is  created 
The primary function of t he  Georgia Science and Technology Commission i s  t o  improve t h e  

c i e n t i f i c  and technological base of t he  S ta te  of Georgia. I ts  pr inc ipa l  respons ib i l i t i es  a r e  
) To revi$w and evaluate the  s t a t u s  of t he  s c i e n t i f i c  and technological resources and capabili- 
i e s  of t he  state 2 )  To be alert t o  new developments i n  science and technology and t o  consider 
h e i r  impact upon the  s t a t e  and i ts  c i t i zens  3) To promote basic  education and research on which 
he optimum development and use of sciende and technology depend 4 )  To keep the  Governor and the  
eneral  Assembly informed of planning and evaluation of developments and opportunities i n  scienc 
a d  technology and t o  make recommendations f o r  act ion 5 )  To disseminate information and provide 
echnical l i a i s o n  concerning new developments i n  science and technology, so t h a t  t he  po ten t i a l  
e n e f i t s  t o  the  s t a t e  nw be f u l l y  rea l ized  i n  t h e  minimum time. 

1. This file contains the following documents (include form numbers and titles, i f  any, and file arrangement): 

SEE SEPARATE SERIES DESCRIPTION AND DISPOSITION RECOMMENDATIONS 

ATTACH SAMPLES OF THE FILE 

2 EQUIPMENT OCCUPIED No. of Drawers Cu. Ft. Of Records NO. of Drawers Cu. €3. of Records 
L 

ANNUAL RATE OF ACCUMULATION 
Letter-dze F X ~  DXW- none 

~~ 
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Floor Space Oee~pled (Square Feet) Legal-siEe File Drawers 
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QUESTlONNAlRE Place an “x” in the pmwr E o I u ~ ~ .  If answer is ‘‘YES,’’ please explain 

13. Is this the Record Copy of the series? 

14. Is there a duplication of this series i n  another office or agency? 

15. Is the information contained in  this series ever,summarized or published? Attach copy of summary or publication. 

16. Does the series contain classified information requiring security handling? 

17. Does the series initiate, amend or terminate agency policies and procedures? 

18. Could the function be performed if the files were lost or destroyed? 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

20. Does the record series provide data as input to an EDP file? 

!I. Does the record series contain documentation produced as EDP printout? 

22. Has the Federal Government issued instructions governing retentionldisposition of these files? 

23. Wil l  there be a need for these records 10, 15 years from now? If yes, w h a t ? h i s t o r i c a l  r e s e a r c h  

. ,  
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!4. REQUIREMENTS. The following requires the files to be kept ears: 
. .. * 

a. [ ] STATE b. [ ] STATUTE OF c. [ ] AUDIT d. [ 3 FEDERAL e. [ ] ADMINISTRATIVE f. [ x ]  HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

R e t e n t i o n  p e r i o d  recommendat ions vary a c c o r d i n g  t o  s e r i e s .  
and recommendat ions.  

See s e p a r a t e  d e s c r i p t i o n  

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off a t  the end of each 
-[ ] CALENDAR YEAR -[ 3 FISCAL YEAR -[XI Other see s e p a r a t e  d e s c r i p t i o n .  then: 

[ ] Hold in  the current files area 
[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold ~ ........... yearb): 
[ 3 Destroy. 
[ ‘1 Transfer to State Archives for permanent retention. 
[ 3 Destroy immediately after cut-off. 
[ 3 Other: (Specify) ~- 

~~~ month(s)/ .... L .... ~. year(s): 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

Records Management Officer 

25 are: 
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F U L L  COMMISSION AND 
EXECUTIVE MINUTES F I L E S  

(1964-March, 1972) 
T h i s  series includes documents  Volume: 2 cu.ft. 

re la t ing to  the proceedings of ful l  Disposition: Cut-off immediately and 
commiss ion  and executive commit tee  
mee t ings  of the Georgia  Science and 
Technology Commission.  

of meet ings  and acceptences,  meet ing  
agenda, exhibits and supporting papers ,  
minutes ,  l e t t e r s  to  the Governor  re- 
porting s ta tus  of the Commiss ion ' s  work,  
and r e p o r t s  t o  the cammiss ion  (radiology, 
the a tom in  agricul ture) .  

by meet ing  date.  

r e t i r e  to  State Archives .  

The  series includes announcements 

The  file is  a r r anged  chronologically 

FISCAL FILES 
(1965-1972) 
a. Budget Document Files (1965- 0 Volume: . 4  cu.ft. 

1971,FY) Disposition: Cut-off each fiscal y e a r ;  
T h i s  series is used to  hold in c u r r e n t  files a r e a  1 

justify proposed funding. 

the or iginal  annual budget as approved 
and approved budget amendments  and 

T h i s  s e r i e s  cons i s t s  of 
y e a r  o r  until state audit is 
completed,  whichever is l a t e r ;  
t r a n s f e r  to  r e c o r d s  cen te r ;  
hold 1 y e a r ;  then destroy.  

contains the following documents:  Index, 
Revenue, Expendi tures ,  Expenditure 
Analysis ,  Schedule of Budgeted Posi t ions,  

m e n t s  normal ly  included in  the annual 
budget. 

by fiscal year .  

. and Budget amendments  and other  docu- 

T h i s  series is a r r anged  

b. Cancelled Check Files ( F Y  1965- Volume: . 6 7  cu. ft .  
1971) Disposition: Cut-off each fiscal y e a r ;  
T h i s  series is  used to  

prove  payment for  legal  and tax 
purposes .  

T h i s  s e r i e s  cons i s t s  of 

hold in  c u r r e n t  files a r e a  1 
y e a r  or until state audit is 
completed,  whichever  is l a t e r ;  
t r a n s f e r  t o  r e c o r d s  cen te r ;  

i n s t rumen t s  drawn upon a bank order ing  
the payment of the stated s u m s  f r o m  
amounts  previously deposited. upon which 
sat isfact ion has been had and so indicated 
on the ins t rument  as having been paid t o  
the payee. 

hold 3 y e a r s ;  then destroy.  

T h i s  s e r i e s  i s  a r r anged  by 
yea r ,  then by month,  then chronologically 
by check. 
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FISCAL FILES 
(1965-1972) continued . . . 

c. Fund Control  Ledger  File 
( F Y  1966-1968, 1970-1971) 

T h i s  series is used to 
keep t r a c k  of the s ta tus  of var ious  
funds. 

The  s e r i e s  cons is t s  of 
t h ree  binders  with divisions by 
fund and chronological e n t r i e s  by 
fiscal year .  It i s  a r e c o r d  on which 
are entered additions and deductions 
t o  fund balances the use  of which is  
r e s t r i c t ed  to those fund groups  having as 
t h e i r  purpose the handling of non- 
operating funds (as opposed to a fund 
group having as  i t s  purpose the conduct 
of budgeted operations).  

d. Per iodic  Payro l l  Repor t s  
- File (1968-1972) 
T h i s  s e r i e s  is used to 

r epor t  employee s ta tus  to the State 
Mer i t  System. 

The  series cons is t s  of 
copies  of periodic payrol l  repomts 
required by federa l ,  s ta te ,  and local  
agencies  sucg as qua r t e r ly  o r  monthly 
r e p o r t s  of income t ax  withheld or Social  
Security qua r t e r ly  r epor t s ,  and similar 
repor t s .  

chronologically. 
The series is  a r r anged  

e. Pu rchase  O r d e r  File ( F Y  1965- 

This s e r i e s  is used to 

The series cons is t s  of 

1972) 

document purchase requests .  

copies  #4 through #7  of the State 
Purchase  o r d e r  fo rm.  

by y e a r ,  except that  1969-1972 are 
filed together,  t h e m  by purchase 
ordelC number 

The  s e r i e s  is  a r r anged  

Volume: . 2  cu.ft. 
Disposition: Cut off each  fiscal y e a r ;  

hold in cu r ren t  files area 1 
y e a r  o r  until s ta te  audit is 
completed,  whichever is l a t e r ;  
t r a n s f e r  to r e c o r d s  center ;  hold 
2 y e a r s  then destroy.  

Volume: . 2  cu. ft .  
Disposition: Cut off each fiscal yea r ;  hold 

in  c u r r e n t  files a r e a  1 y e a r  o r  
until s ta te  audit is completed, 
whichever is l a t e r ;  t r a n s f e r  t o  
r e c o r d s  cbnter ;  hold 2 y e a r s ;  
then destroy. 

V o l m e :  . 2  cu. ft. 
Disposition: Cut off each  f i sca l  y e a r ;  

hold in  cu r ren t  files area 1 
y e a r  or until state audit is 
completed; then destroy.  
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* -  
f .  Expenditure Voucher ~- F i l e  Volume: 2.25 cu. ft. 

( F Y  1965-1971) Disposition: Cut off each fiscal y e a r ;  hold 
T h i s  series is used to  

document individual t ransac t ions .  
T h i s  s e r i e s  m a y  include 

but is not l imited t o  the following: 
validated purchase o r d e r ,  invoice f r o m  
vendor,  receiving r epor t s ,  proof of 
payment o r  voucher copy of check, voucher,  
cont rac ts ,  requis i t ions,  payment schedules  
o r  vendor payment date  r eco rds ,  confirm- 
at ion of purchase,  s ta tement  of t r a v e l  
expenses ,  paid rece ip ts ,  memoranda ,  
correspondence,  voided vouchers ,  and 
amendments  t o  purchase o r d e r .  

T h i s  series is a r r anged  
1965-1968 by month, by bank. F r o m  
1968-1971 a r r angemen t  is  by voucher 
number .  

i n  c u r r e n t  files area 1 y e a r  o r  
until state audit i s  completed,  
whichever  is l a t e r ;  t r a n s f e r  t o  
r e c o r d s  cen te r ;  hold 3 y e a r s ;  
then destroy.  

-' g. C a s h  Journal F i l e  (FY1966-1968) 
This series is used as a 

fiscal cont ro l  r eco rd  of individual 
d i sbu r semen t s  o r  r ece ip t s  of cash o r  
blocks of d i sbur semen t s  and receipts .  
Exists in  var ious  f o r m s  and shapes  but 
is essent ia l ly  a chronological r e c o r d  
containing lists of individual t ransact ions.  

Volume: 1 overs ize  book 
Disposition: Cut off each  fiscal y e a r ;  

hold in c u r r e n t  files area 1 
y e a r  o r  until state audit is 
completed,  whichever  is l a t e r ;  
t r a n s f e r  t o  r e c o r d s  center ;  
hold 2 y e a r s ;  then destroy.  

RELATED SUBJECT FILES 

Nuclear Plant Safety Analysis Reports Fi l e s  

This se r i e s  r e l a t e s  t o  the  Volume: 7 cu . f t .  
appl icat ion of Georgia Power Company f o r  t he  
approval of operating l icenses  f o r  nuclear 
plantsoand is  a Commission reference paper. 

The se r i e s  includes r e l a t ed  
loose-leaf notebooks containing safety 
reports  on various aspects of t he  operations 
of Hatch and Barnwell Nuclear Plants .  

and the rea f t e r  by top ic  and/or f a c i l i t y  
within each plant .  

Disposition: This s e r i e s  is covered 
by the  Common Standard on 
Reference Papers 

The se r i e s  i s  arranged by plant  


